
Licensed For Profit Adult Care Agency 
Application instructions to participate in the  

Child and Adult Care Food Program (CACFP) 
 

Please open and print the forms listed for participation in the Child and Adult Care Food 
Program.  Please read instructions on the application to assist with your completion of the 
application materials.  Please be sure all questions are answered and that ALL forms have been 
signed and dated.  Incomplete applications will be returned and cause delays in starting the 
Program. 
 
When an e-mail or fax number is provided, this will be the preferred method of correspondence 
for all communications between Missouri Department of Health and Senior Services-Community 
Food Nutrition Assistance (MDHSS-CFNA) and your organization.  Please monitor these 
methods of communication frequently.  Please notify MDHSS-CFNA if e-mail address or fax 
number changes. 
 
Print and complete the following forms (keep a copy of all forms submitted): 
Application, 3 pages  (CACFP-2)
Budget  (CACFP-209)
Menu Forms (CACFP-210) (submit two (2) weeks of menus for each meal served at facility) 
Network User Access Request form (MO 580-1854E)
Vendor Input Form (MO 300-1489N)
Vendor ACH/EFT App (MO-300-1608E) (if direct deposit to financial institution is desired) 
 
Pricing Centers only, print and complete the following form: 
Policy Statement for Pricing Centers, 4 pages
 
Submit with the application: 
A copy of current adult care license 
A copy of current contract with Medicare 
A copy of Food Service Management Company or School Food Authority contract  
(catered food service only) 
 
Read and use the following information/resources: 
Food Chart Adult, Four Food Components and Creditable Foods Guide  
(Needed to complete menus) 
CACFP Adult Care Income Eligibility Guidelines
CACFP Adult Care Recordkeeping Requirements
 
The Child and Adult Care Food Program Income Eligibility Guidance for Adult Day Care 
Centers provides directions on how to categorize enrolled participants on the application form.  
Copy the Participant letter (page 5 of 10) and the Income Eligibility form (page 9 of 10) and send 
home to each participant/family member/legal guardian to complete.  These Income Eligibility 
forms must be completed and on file for participants to be claimed in the free or reduced price 
category before you submit your claim, but estimates can be made for each category at the time 
of application. 
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http://www.dhss.mo.gov/dnhs_pdfs/CACFP_2_App_for_Participation.pdf
http://www.dhss.mo.gov/dnhs_pdfs/CACFP209_Budget.pdf
http://www.dhss.mo.gov/dnhs_pdfs/CACFP-210_Menus.pdf
http://www.dhss.mo.gov/dnhs_pdfs/CACFP-web-access.pdf
http://www.dhss.mo.gov/ApplicationsAndForms/300-1489.pdf
http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_SAMII_VendorACH-EFTApp.pdf
http://www.dhss.mo.gov/dnhs_pdfs/Policy_Stmt_Pricing_Center.PDF
http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_FoodChartAdult.pdf
http://www.dhss.mo.gov/dnhs_pdfs/4_Menu_Components.PDF
http://www.dhss.mo.gov/dnhs_pdfs/R_CFNA_creditable_foods_guide.pdf
http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_IEGbook_adult.pdf
http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_RKEbook_adult.pdf
http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_IEGbook_adult.pdf
http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_IEGbook_adult.pdf
http://www.dhss.mo.gov/dnhs_pdfs/CACFP_2_App_for_Participation.pdf


The Recordkeeping Essentials booklet will help you with the program documentation 
requirements.  You may want to bookmark or print this resource for frequent reference. 
 
Part of the application process is the scheduling of a pre-approval visit and Program orientation 
training at your location or agency.  The pre-approval visit and training are required before the 
application can be approved.  Once the completed application packet is received in the 
CACFP office you will be scheduled for the pre-approval visit and training. 
 
You will be sent a contract once your application is approved.  Please be sure to sign your 
contract and return it to our office as quickly as possible.  No payment can be made to your 
institution until a fully signed and executed contract is on file in our office. 
 
Please submit the original, completed, signed, and dated application packet to the following 
address:  
 
Missouri Department of Health and Senior Services 
Community Food and Nutrition Assistance 
930 Wildwood (if shipped by UPS or FEDEX) 
P.O. Box 570 (for U.S. Mail) 
Jefferson City, MO  65102 
 
Be sure to keep a copy of the application and all attachments for your records. 
 
Thank you for your interest in the Child and Adult Care Food Program!  If you have any 
questions about the application forms or the approval process, please call our toll-free number 
800-733-6251. 
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http://www.dhss.mo.gov/dnhs_pdfs/R_CACFP_RKEbook_adult.pdf


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /FRA <>
    /ENU (Use these settings to create PDF documents with higher image resolution for improved printing quality. The PDF documents can be opened with Acrobat and Reader 5.0 and later.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308000200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e30593002537052376642306e753b8cea3092670059279650306b4fdd306430533068304c3067304d307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e30593002>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


